Franklin County, Tennessee

PAYROLL CHANGE NOTICE

TO: PAYROLL DEPARTMENT

ON:

PLEASE ENTER THE FOLLOWING CHANGE(S) TO YOUR RECORDS TAKING EFFECT

DATE & TIME

EMPLOYEE NAME

SOCIAL SECURITY NO.

ol el el 0 el et 0 O O OO

DEPARTMENT

CLOCK NO.

THE CHANGE(S):

Vv All Applicable Boxes
DEPARTMENT

FROM

TO

JOB TITLE

PAY LINE ITEM

PAY RATE

FT/ PT / TEMPORARY

OTHER

HiNNNnN

THE REASON FOR THE CHANGES:

HIRED
RE-HIRED (SEE BELOW)

PROBATIONARY PERIOD COMPLETED
LENGTH OF SERVICE INCREASE

[ ] rromoTION [ ] RE-EVALUATION OF EXISTING JOB
[ ] opemorion [ ] ResiGNATION
[ ] TRANSFER [ ] RETIREMENT
[ ] MERITINCREASE [ ] ravorr
[ ] unionscaLe [ ] biscHARGE
[ ] LEAVE OF ABSENCE FROM UNTIL
(DATE) (DATE)
|:| OTHER (Explain)
AUTHORIZATION:
DEPARTMENT HEAD APPROVAL: DATE

FINANCIAL APPROVAL:

DATE




